
How to Send an Email to a Teacher Using Canvas Inbox 
 
Log into you Canvas account and on the left side, select the Inbox. 
 
 
 
 
 
 
In the upper righthand corner, click to begin a new message. 
 
 
 
 
 
Click on the “Select Course” box. 
 
 
 
 
 
 
 
Choose the Course from the list that matches the teacher you want to email.  (The teacher of 
the course you choose will receive the email you send.) 
 
 
 


